GSA Federal Supply Service
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www.gsaadvantage.gov

This tutorial will take you step by step through a typical
shopping session. The tutorial is divided into 5 sections:

& Section 1:

Registration and Profile

® Section 2:

Searching on GSA Advantage!s

® Section 3:

Search Results & Product Detail

® Section 4:

Cart & Checkout

® Section 5:

Order History & Order Status



http://www.gsaadvantage.gov/
http://www.gsaadvantage.gov/

Section 1: Registration
[ and Profile

* Registration
« Updating Your Profile



w Shopping cart Lodgin
G S .lf\ & dvantage! e L.::l[:"; I:IJ itern(=) £0.00 F!.L'gib:l_'l'

Home What's New e-Buy e-Library

What are you looking for?

Customer Assistance Profile Parked Carts Order Status,History
Requisition Staty

Enter keywords, part#/N5SN, manufacturer, WE|CDH‘IE NSN Quick Orde
contractor, confrack &
With millions of products and services at your FEDSTRIP
Loak .., fingertips, GSA Advantage provides the most # Password assist Mcoe
: convenient one-stop shopping source to meet all b How do I get order
Al Categories ﬂ your procurement needs. With GSaA Advantage you ctatyc?
Advanced Search [ Find iti have? b About overseas
ordering
Browse By Category « the most reliable resource for Federal b How do 1 ohtain 3
» Building & Industrial purchasers GSA Supply Catalog?
» Furniture & Eurnishings + the most comprehensive selection of
b o _ E . approved products & services View our Tutorial,..
H':'Sp'ta“.t‘-f“ Cleaning, E‘_ Chemicals « the ability to complete purchases quickly,
» IT Solutions & Electronics with confidence, and at best value m
g Laboratory, Scientific, & Medical e-ouy
® | aw Enforcement, Fire, & Security Experience the power of GSA4 Advantage today! Neead alquuta? Let e-
» office Solutions Buy help you prepare
> and process all your
Recreation & Apparel Requests for Quotes
» Services RFQs).
. ORDER STATUS (RFQs)
® Tools, Hardware, & Machinery —_— p Learn more
. Lo do I get e
» yehicles 8 Watercraft status of my order? vendar Help
- - ; B How do [ get a GSA
Special Categories - | contract?
® Environmental J‘ L ':';f,‘,.',ﬁ_gf;t on G54
g JWOD Program B How do I regisker far
e-Buy?

P How to download
orders and updata
status,

b and more...
Click here to find owtl



Tl S~ a—— shopping cart 0gin
G 5 .l'ft a dv.an ta ge.'; €0 r.t.::_-. '_II;:. iternis $1000.00 Register

Home What's Mew e-fuy e-Library Customer Assistance Profile Parked Carts Order Status,/History

Mew search: in Al Categones v LTI Advanced Search

(D_Ynur Profiles

I:I Member Information
Instructions: Your current Membership information is listed below. If you need to update any information, please make EEanAddren Bock
th dificati d click 'Update’, ,

g necessary modifications and click 'Update ¥ Edit Methods of Payment

Pf'ﬁf'ﬂ'e* - Member Information

First Mame: Richard Last Mame: |Cadson
Phone: 703-333-3333 (no alphas)

Agency: Advisary Commissions on Intergovernmental Felations s
Bureau: F=S w

[if your bureau is not listed, plesse seleck the buresu that matches your sgency)

E-mail address: nchard carlson(@gsa gow

Zip Code: 21666

DoDAAC: 09543 (& DoDAAC is required for overzeas credik card holders, The DoDAAC shown was entered eardier.)
User [0 RICHADY

Password: [Pazeword rmust be st lesst eight (8) characters long. )

Re-antar Password:

Password Hint: Enter your mother's maiden name:  carlson

Would you like to receive e-mail status updates for your orders? ® ves O No
Content of Order Status emails:
Consolidated - Send me one daily message combining all orders |+
Farmnat of emails:

HTkL{recommended for Microsoft Clutlook and Metscape Messanger) 'v]

Would you like to receive e-mail far news alerts and other stuff? ® ves O No

i ¥ Update |



GSA

Home What's New e-Buy g-Libeary

Mew searchi

Pﬂlf'rhﬂ - Address Book

Lustomer Assistance

in All Categones

Profile

Shopping cart Loqin

containg 12 iterms $1000.00 Reqister

Parked Carts Order Status History

¥ Advanced Search

lt—?‘fnur Profiles

f b Member Information

> ' Edit Address Book

Instructions: The following addresses are associated with your membearship,

|_ ¥ Edit Methods of Payment

Default
address
® Butch
G5 FSS
1941 Jaffarson Daviz Huy, CH4
Roar 712
Arlington, WA 20032-0001
[rernove addrass]
O Joe
aSAfFSS
1901 5, Bell 5t
CM4, Roam 701
Arlington, WA 20032-0001
[remove addrass)
O Rich
G54 FSS
1901 &, Ball 5%

CM4, Room 701
Arlington, WA 20032-0001

[rernove addrass]

b Create a New Address

Individual Receiving Shiprnent
Hame:  Fichard Carlson
Phone:  |/03-333-3333
E-rriail:
Individual Receiving Shiprnant
Name: [Joe Castle

Phone: [f03-333-3333

E-riaili

Individual Receiving Shiprnaent
Hame: Fichard Carlson

Phone: |/03-333-3333

£-mail: fichard carlson@gsa.gov

richard. carlson(@gsa.gov

i b Update |

commarsial, pe alobas

commarcial, no alphas

commarcial, no alphas




w Shopping cart Login
G Slf' - dlfan ta ge:f containg 0 itkerns $0.00 Reqgister

Home  What's New e-Buy  e-library  Customer Assistance  Profile Parked Carts Order Status/History

New saarch: in | All Categones ¥ - Advanced Search

[EE' Your Profiles

{'i Mamber Information

Pﬂ:,‘}'ff* - Payment Methods

Instructions: The following payment methods are associated with your membership, You may enter any necessary (B Edit Address Book

changes and click 'Update’ to save, If you have a Purchase Card, make sure the expiration date is vald, . b Edit Methods of Payment

Wote: The billing option for purchase card is offerad for purchasas of G384 WEHs only (not availabls for iterns authorized/billed by a contractor), On your card statamant, thess
purchazes can appear a2 individusl linez ar can bea conzolidated, If you elect conzalidated billing, and need to view & breskdoun of thiz conzolidated line when recandling your
staternent, you may login o G54 Advantage, click on Your Orders then dick on "Recondle credit card staternent”, Follow the instructions on the screen to obtain 2 breakdown of

tha consolidated lina,

lih Reset | lil Update :I

Purchase Card

Card Number Card Holder Name Expiration Date Billing Dption (1) Default |Delate

HRKK= KKK = KKx % =0003 Fichard Carlson Mar % | 2008 | Ling ltam Billing v ® O

XK= KKK = Kt =0000 Fichard Carlsan Mar | 2005 |w Consolidated Billing O O
Select |¥| | -Selact || -Select hd O

AAC/DoDAAC

AAL/DoDAAL Password Default  |Delete

1282M] HRRKN O O

9]

gpply for an 45 Apply for 3 Passyword




Section 2: Searching on
GSA Advantage!s

« Searching by Keyword
« Searching by Category
* Refining your Search
 Advance Search




NYNAdvantage!

Home What's New e-fuy

What are you looking for?

Enber keywordz, part#/NSH, manufacturer,
contractor, contrack &

paper
Loak in...

All Categories 1]

Advanced Search

Browse By Categor

* Building & Industrial
® Furniture & Furnishings
® Hospitality, Cleaning, & Cheflicals
» 1T Solutions & Electronics
> Labaratory, Scientific, 2 Medical
® |_a3w Enforcement, Fire, & Security
» Office Solutions

® Recreation 8 Apparel

® Services

o Toals, Hardware, & Machinery

P vehicles & Watercraft

Special Categories

® Environmental
® 1WOD Frogram

e-Library

Shopping cart

comtaing O ikernls)

Customer Assistance Profile Parked Carts

Welcome

With millions of products and services at your
fingertips, GSA Advantage provides the most
convenient one-stop shopping source to meet all
wour procurement needs, With G54 Advantage you
have?

e« the most reliable resource for Federal
purchasers

e the most comprehensive selection of
approved products & services

e the ability to complete purchases quickly,
with confidence, and at best value

Experience the power of GSA Advantage today!

ORDER STATUS

Howw do [ get the
status of my order?

i

-
gl

£0.00

Login
Register

Order Status/History

Requisition Status

NSN Quick Order

P Password assistance
» How do I get order
statust

F ADout overseas
ordaring

» How do [ obtain a
G54 Supply Catalog?

Wienw our Tutorial, .,

M e-Buy

Meed a quote? Let e-
Buy help you prepare
and process all your
Feguests for Quotes
{RFQs),

Learn more

Yendor Help

F How do I geat a G5a
contrsct?

F How da I get on G54
Advantage?

F How do I register for
a-Buy?

F How to download
orders and update
shatusz,

F and more...
Click here ta fimnd aut!



Shopping cart Login

contains O ikem(=) $0.00 Register

Home What's New e-Huy e-Library Customer Assistance Profile Parked Carts Drder Status, History

|E Advanced

Mew search: paper in | Al Categories

Home > Search Results
SL'{.H'( h Results

Found at least 50000 products for paper
Suggested Categories

¥ Facsimile paper ¥ Cardstock papers P Packaging paper _
¥ Multipurpose paper ® Parchment paper  ® Writing paper
Search within resulls (all words) ll

Sort by: Most relevant l"l

IEZZT| more refine options

7530-01-334-7317 Copier Paper

Sheetzs are not hole punched, Guarantead hazsle-free peformance in copiers, lazer and inkjet printers, plain paper fax machines and
rnultifunction machines, Bright white paper provides excallent prnt contrast. Designad to stay flat and not ..,
Manufacturer: KA

Contractor: GSA Global Supply (B (strategic sourcing)

7530-01-503-2445 100% Post-Consumer Paper

3-hale punched, 100% Post-consurmer materials, This produck meets the need for an ervironmentally friendly paper, while delivering reliable,

high quality performmance, With &4 brightnesz, it iz excellent paper for dally uze in coplers and ...

Manufacturer: Pages for Printers
Contractor: Paper Goodes Inc [G5-04H-0079K] (5)

F ; Dl

$36.89 ex
2-7 days
additional Sourcas

£

HYE%$56.80 e
2-7 days
additional Sources

Juantit

Showe all matching categories

Page: 12345hk

7530-01-498-2024 Copier Paper

Copier paper allows the user to copy or laser print forms, graphics, documents and worksheets on a paper that can survive in the harshest of
weather conditions, Has a 20-lb, basiz weight bond. The "Rite in the Rain" all-weather wiiting ...

Marnufacturer: Paper Cornpany
Contractoridenenc Ine. [GE-04G-0235L] (=)

F530-01-438-2032 Copier Paper

Copler paper allows the user to copy or laser prnt formns, graphics, documents and worksheets on a paper that can survive in the harshest of
waather conditions, Has a 20-lb. basis weight bond. The "Rite in the Rain” all-weathar writing ...

%$36.23 g
33 days =ship
Additional Sources

$34.76 pa
23 days ship
Additional Sources

o

. ol
Manufacturer: Paper 9-_. 3:.' i
Cantractor: Copies and More [GS-043-0235L] (5] L |



w Shopping cart Login
G 5 .lf\ " dvanf&ge.r cor L-:lr:"; l: itern (=) £0,00 F!.L'gih:l.'l'

Home What's Mew e-Buy e-Library Customer Assistance Profile Parked Carts Order Status,History
Requisition Status
Welcome NSN Quick Order

What are you looking for?

Enter keywordz, part#/MSN, manufacturer,
contractor, contrack #

With millions of products and services at your FEDSTRIP

Look In... fingertips, GSA Advantage provides the most » Password assistance

: convenient one-stop shopping source to meet all b How do I get order
All Categories ¥ your procurement needs. With GSA Advantage you  ctaryc?
Advanced Search | Find it! have? b About oversess

ardering
Browse By Category e the most reliable resource for Federal » How do 1 obtain 2
® Building & Industrial purchasers GSA Supply Catalog?
P Furniture & Eurnishings » the most comprehensive selection of
> _— : ? : approved products & services View our Tutorial, ..
Hospitality, Cleaning, & Chemicals e the ability to complete purchases quickly,

® IT Solutions & Electronics with confidence, and at best value m
> Laboratory, Scientific, & Medical e-buy
® Law Enforcement, Fire, & Security Experience the power of GSA4 Advantage today! Need a quote? Let e-

» Office Solutions <GS ... B helpyouprepare

- and process all wour
Recreation & Apparel Reguests for Quotes

P Sorvices RF .
ORDER STATUS (RFQs)

Mo do I get i

® Tools, Hardware, & Machinery
» yehicles 8 Watercraft

Learn more

Ecaties :_:-.F'rn_}' order? Yendor Help
: . . F How do I get a GSA
Special Categories ,.-"’l contract?
® Environmental J‘ L P B
» 3wWoD Program b How do I ragister for
e-Buy?

P How to download
orders and updata
status,

P and maora. ..
Click hare to find owtl



w Shopping cart Login
G S .i'fl & dva”fa ge.'[ -_|_||'|::-i.|r-|l1 I:-I'I ikem(z) §0,00 I'-!_L'gibr:lq_'r

Home What's New e-Guy e-Library Customer Assistance Praofile Parked Carts Drder Status,/History

Mew search: in  Office Solutions E| IEZTIC]| sdvanced

Home > Office Solutions

Office Solutions

Search within Office Solutions [ Find it!]

Arts B crafts equipment B accessories & supplies carvaze per, |

Classroom decoratives & supplies = ets, de 't et

Developmental & professional teaching aids & matenals & accessones & supplies ==+ .
Industrnal use papers raparh: ) ng, t par, News|

Office % desk accessories | - N

Office machines B their supplies & accessorias <. 5, ca mal

Office supplies o [ - ting ir [

Packaging materials s &5, NS

Packing supplies =i ) hior tubes, f b -

Paper products iar F.pr - i - . _
Photographic & recording media : "

Photographic filmmaking supplies hic g i : opl

Phatagraphic or filming or video equipment

Printed media = refer -

Signage & accessones

Timepiaces - | i

Additional Office Solutions <. s b i categor be e, bu vid th at |

¥y ¥ ¥ ¥ ¥y rvyryvyryryyryryrrrys Ty



“_."——-'— Shopping cart Login
G S.i'ft & dvanfage.f -:r_-r.:-il:: l? itern(=) $0.00 H.l:-;i:‘:l:r

Home What s Mew e-Buy e-Library Customer Assistance Profile Parked Carts Order Status/History

New search: in Al Categories ﬂ -| Advanced

Home = Office Solutions = Paper produds

Paper products

Search within Paper products @

Business use papers
Novelty paper
Personal paper products

Printing & writing paper _

ryFr¥wvyeT wy



w Shopping cart Login
G S.If\ - dvanfage.f -_-_-m__-ul-url:.?il_uu.:-;:] $0.00 F{L‘gib:‘.‘l

Home What's Mew e-Buy e-Library Customer Assistance Profile Parked Carts Order Status,History

Mew search: in | All Categories El IEETEED) advanced

Horme > Office Solutions > Paper producks > Printing & writing paper

Printing & writing paper

Search within Printing & writing paper | Find it! |

Calculator or cash register paper
Carbonless paper

Cardstock papers

Computer printout paper
Facsimile paper

Graph paper

Index cards

Ledger paper

Library book or borrowers cards
Log books or pads

Magnet paper

Mimeograph paper
Multipurpose paper

Notebook filler paper

Paper pads or notebooks
Parchment paper

Plotter paper

Printer ar copier paper

Self adhesive nate paper
Stationery

¥y ¥ ¥ ¥y ¥ ¥y vy vy vy sy vy vy ysyr Ty TyUTyTQTwTyyTw™



Shopping cart Lagin
A
G 5 L e $0.00 Register

Home What's New e-Buy e-Library Customer Assistance Profile Parked Carts Drder Status;History

MNew search: paper in | All Categories |:-| [N advanced

Home > Search Results

St'u."ah Resulrts
Found at least 50000 producks for paper

Search within results (all words) El
Sort by: Most relevant il

NSH/Mfr. Part Mo/Product

More refine options

Pagei 12345k

7530-01-334-7317 Copier Paper

Sheets are not hole punched, Guaranteed hassle-free performance in copiers, laser and inkjiilbrinters, plain paper fax machines and
rouftifuncbon machines. Bright white paper provides excellent prnt contrast, Designed to staflst and not ...

Manufachurar: MfA
Contractor: GSA Global Supply WM& (strategic zourcing)

7530-01-503-8445 100% Post-Consumer Paper

3-heole punchad, 100% Post-consumer matarials, This product mests the need for an ervirenmantally friandly papar. while dalivaring raliabls,

high quality performance. With 84 brightness, it iz excellent paper for daily use in copiers and ...

Marnufacturer: Pages for Printers

Contractor: Paper Goodes Inc [G5-04H-0079K] (=)

THR3IN-01-498-2084 Copier Paper

Copier paper allows the user to copy ot lazer print forms, graphics, docurnants and worksheets on a paper that can survive in the harshest of
waather conditions. Has a 20-lb. basis weight bond. The "Rite in the Rain" all-weathar writing ...

Marnufacturer: Paper Company
CortractoriGenaric Ine. [@5-043-0235L] (=)

F530-01-498-2052 Copier Paper

Copler paper allows the uzer to copy or lazer print forms, graphics, docurmnents and worksheets on a paper that can survive in the harshest of
waather conditions. Has a 20-lb. basis weight bond. The "Rite in the Rain" all-weathar wrting ...
Manufacturer: Paper

Contractort Copies and More [E5-043-0235L] ()

Erice / Delivery
$36.89 ex

2-7 days
additional Sources

L=

HE556.80 ex
2-7 days
Additional Sources

$36.23 ra
23 days ship
Additional Sources

$34.76 pa

23 days ship
additional Sources

Quantity

g




Refine My Search Results

search within results (all words) El
[EE cpi: compliant items (20) []Chlorine-free items (1)
[[]Environmentally Friendly (1) []+& GreenSeal Seal of & val (1)
| Items with 508 information avalable (75) [ NIB/NISH/IWOD mand@tory items (151)
Dlﬂﬂ: Mon-toxic items (1189) ﬂ Recycled items (othejithan CPG) (333)
[]1G54 Global Supply items (55) [1SEBa-certified B{a) firm (138a]
[(1SBA-certified HUB Zone firm (1024) [[1SBA-certified small disadvantaged business (5294)
[]Service disabled veteran owned small business (278) []Small business (3092)
[I¥A Medical items (24) [[]veteran owned small business (747)

[[JWoman owned business (724s)

b Select from 481 manufacturers
k Selact from 216 contractors



Shopping cart Login

GSA

contains O ikernlz) $0

Parked Carts

Register

Home What's New e-Huy e-Library Customer Assistance Profile Order Status/History

|i] Advanced

Horme > Seasrch Results » Office Solutions > Paper products > Printing & writing paper > Printer or copier paper

St'm'c h Results

Found 333 products
and € Recyded items (other than CPG)

Mew search: in | All Categories

Search within results (all words) 1] EEZE more refine options

V&3

Sort by: Most relevant

NSN/Mfr. Part No/Froduct

Quantity

Page: 1234 5P

7530-01-334-7517 Copier Paper

Sheets are not hole punched, Guaranteed hassle-fi

parfornance in copiers, laser and inkjet printers, plain paper fax machines and
roultifunction machines. Bright white paper providas

callent print contrast. Designed to stay flat and not ...

Manufacturar: Nf&
Contractor) GSA Global Supply (& (stratagic s ing

7E530-01-503-8445 100% Post-Consumer Paper

I-hale punched, 100% Past-consurmer materials, This product meets the need for an environmentally friendly paper, while delivering reliable,
high quality performance. With &4 brightness, |t iz excellent paper for dally use in coplers and ...

Manufacturer: Pages for Printers
Contractor: Paper Goodes Inc [G5-04H-0079K] (=)

7530-01-408-2084 Copier Paper

Copiar papar allows the user to copy or laser print forms, graphics, docurnents and workshaeets on a paper that can survive in the harshast of
weather conditions, Haz 5 20-lb, baziz veight bond. The "Rite in the Rain” all-westher writing ...

Marufscburer: Paper Company
Contractor:Genenc Inc. [G5-04G-0235L] (=)

F530-01-498-2082 Copier Paper

Copier paper allows the user to copy or lasar print forms, graphics, docurnents and worksheets on a paper that can survive in the harshest of
weather conditions. Has a 20-lb. basis weight bond. The "Rite in the Rain" all-weather writing ...

Manufachurer: Papar
Contractor; Copies and More [@5-04G-0235L] (=)

$36.89 ex
2-T days

Additional Sourcas

€

$56.80 ex
2-7 days
Additional Sources

e

$36.23 rs
33 days ship
Additional Sources

L

$34.76 rs
33 days ship
Additional Sources

L

il

T




Refine My Search Results

Search within results (all words) El |
B3 cpG compliant items (30) [] Chlorine-free items (1)
[[1Environmentally Friendly (1) [+ GreenSeal Seal of Approval (1)
| Items with 508 information available (75) [] 4% NIB/NISH/JWOD mandatory items (151)
Dlﬂﬂ! Mon-toxic items (1189) ﬂ' Recycled items {(other than CPG) (233)
[1GE54 Global Supply items (55) [[1SBA-certified 8{a) firm (1263)
[(SBA-certified HUB Zone firm (1024) []SBA-certified small disadvantaged business (5294)
[[]Service disabled veteran owned small business (278) []Small business (9092)
[1va& Medical items (24) []veteran owned small business (747)

['Woman owned business (7246)

b Select from 481 manufacturers
k Select from 216 contractors



b~ I —— Shopping cart Loqgin
G S.i'ft & dvanfage.'f -:-:-rt.:-i.:: : itern(=) £0.00 F!.ugiafilul'

Home What' s New e-Buy e-Library

Customer Assistance Profile Parked Carts Order Status;/History

Mew search:

in  All Categories :] | Advanced

Home = Office Solutions = Paper products = Printing & writing paper = Printar or copier papar

M,.'nu{},.lr'.'r,rwr': Filter

Found 18644 products

Shows all 18644 results

Instructions: Select one or more of the Manufacturers below to filker your results. WYY Filter Results
Please note that some contractors have submitted their own name as the "Manufacturer”.

[]2 90 SIGN SYSTEMS (1)

[]3M COMMERCIAL OFFICE SUPPLY DIV (2)
[]ABC IMAGING OF WASHINGTON (18)

[JACMI (21)

[JALCATEL (54)

[JALL FOAM PRODUCTS (10)
JALLOGRAM (1)

[]AMD (1)

] AMPAD (5)

] ANRITSU (4)

[JAPCO {2

[]APPLE COMPUTERS (1)

[JARBOR SCHOOL PRODUCTS (2)
[JAVAYA (6)

] AVERY (45)

[JAVERY CONSUMER PRODUCTS (12)
[]AVERY DENNISON OPNA (1)
[]BADGER PAPER MILLS (7)
[JBANNER AMERICAN PRODUCTS (5)

[]3M (32)
[[]3M COMMERCIAL TAPE DIV (9)

[JACCO (&)

[[]ADDEN (105)

[JALCOA FUJIKURA (1)

[JALL PRINTING (95)

[(JAMAZON (3)

[JAMERICAN {(2)

[ AMDREW (1)

[]40PD (8)

[JAPPLE COMPUTER (2)

[JAPPT (1)

[ ARKWRIGHT (1)

[[JAVE (20)

[[]AVERY COMMERCIAL PRODUCTS DIVISION (2)
[ AVERY DENMNISON (18)

[JAVERY LABEL (8)

[]BADGER PAPERS (3)

[JBANTA HEALTHCARE (5}



w Shopping cart Login
G 5 .lf\ " dvanf&ge.r cor L-:lr:"; l: itern (=) £0,00 F!.L'gih:l.'l'

Home What's New e-Buy e-Library Customer Assistance Profile Parked Carts Order Status,History
What are you looking for? Requisition Status
Enter keywordz, part#/MSN, manufacturer, WE|CDmE NSN Quick Order
contractor, contrack &
With millions of products and services at your FEDSTRIP
Look In... fingertips, GSaA Advantage provides the most ¥ Password assistance
: convenient one-stop shopping source to meet 3l b How do I get order
All Categories ﬂ your procurement needs. With GSA Advantage you  craye?
Advanced Search | Find it! have? b About overseas
ardering
Browse By Category e the most reliable resource for Federal » How do 1 ohtain a
* Builling & Industrial purchasers GSA Supply Catalog?
» cull & Eurnishi s the most comprehensive selection of
b o _"m_g = r's_ ngs . approved products & services Wiew our Tutorial, .,
Hogitality, Cleaning, & Chemicals s the ability to complete purchases guickly,
» 1T @blutions & Electronics with confidence, and at best value m
> Laboratory, Scientific, & Medical e-puy
® Law Enforcement, Fire, & Security Experience the power of GSA4 Advantage today! Need a quote? Let e-
® office Solutions Buy help you prepare
> and process all your
> Recreation & Apparel Reguests for Quotes
Services {RFQs).
: ORDER STATUS
® Tools, Hardware, & Machinery s i 3 ‘ Learn more
. Loy do I get Hie
P vehicles 8 Watercraft status of my order? Vandor Help
- . . F How do I get a GSA
Special Categories ,.-"’l contract?
» Environmental J‘ L g :';:,‘:ﬁ_;_”;t on 884
» 3wWoD Program b How do I ragister for
e-Buy?

P How to download
orders and updata
status,

P and maora. ..
Click hare to find owtl



Section 3: Search Results &
Product Detall

e Search Results Page
* Additional Sources




PeT—

Shopping cart Lodgin

GSJI:‘\ 4 dvantage." contains O ikem(s) $0.00

Register

Home What"s New e-Buy e-Library Customer Assistance Prafile

Parked Carts

Order Status,/History

|ﬂ Advanced

MNew search: paper in | All Categories

Home = Sesrch Results

St'urt h Results

Found at least 50000 products for paper
Suggested Categories

» Facsimile paper » Cardstock papers P Packaging paper
F Multipurpose paper  ® Parchment paper B Wrhiting paper

Search within results (a1l words) v]

]

EZT| more refine options

Sort by Most relevant

Showe all matching categories

Page: 12345k

F530-01-334-7217 Copier Paper
Sheets are not hole punched, Guarantesd hassle-free performance in coplers, laser and inkjet printers, plain paper fax machines and
rultifunction machines. Bright white paper providas excallent print contrast. Designed to stay flat and not ...
Manufachurer: MA&
Contractor) GS4 Global Supply (= (strategic sourcing)

7530-01-503-B445 100% Post-Consumer Paper

F-hole punched, 100% Post-conzumer miaterials, Thiz product mests the need for an environmentally friendly paper, while delivering reliable,
high quality perfarmance, With 54 brightness, it is excellent paper for daily use in coplers and ...

Manufacturer: Pages for Printers
Contractor; Paper Geodes Inc [G5-04H-0079K] (=)

7530-01-498-2024 Copier Paper

Copiar papar allows the user to copy or laser print forms, graphics, docurnents and worksheats on a paper that can survive in the harshast of
westher conditions, Has a 20-1b, basiz weight bond, The "Rite in the Rain” all-vesther writing ...

Manufeacturer: Paper Company
Contractor: Generc Inc. [G5-04G-0235L]) (=)

7E30-01-498-2082 Copier Paper

Copiar paper allows the user to copy or laser prnt forms, graphics, documments and worksheets on a paper that can survive in the harshest of
weather conditions, Mas a 20-lb. basis weight bond. The "Rite in the Rain" all-weather writing ...

Manufacturer: Papar
Contractor: Copies and More [G5-043-0235L] (=)

$36.89 Bx
2-7 days
additional Sources

L

ISALELET: (1
2-7 days
additiona il urca s
$36.23 ra

33 days ship
Additional Sources

$34.76 pa
23 days ship
Additional Sources

" ADD

1 ko Cart




GSA

Advantage!

Home What's New e-Buy e-Library Customer Assistance

Profile

Shopping cart

containz O ite

Parked Carts

Login
Register

Drder Status,/History

New search! in All Categories > Advanced
R-.wiur! Detail
Product: CDpiEI‘ Paper Contractor:
[PAPER,COPYING,XEROG] v GSA Global Supply &Y
HSH/Mfr Part #: 7530-01-334-7817 T\ s
hafr: bR -
Desc: White, Size: 8-1/2 » 14", Sheets are not hole punched. Guaranteed hassle-free performance in copiers,
laser and inkjet printers, plain paper fax machines and multifunction machines, Bright white paper
provides excellent print contrast, Designed to stay flat and not curl, Perfect for correspondence, as
well as presentations, This recycled 20-lb basis weight paper will mest most of your office paper needs.
00 sheets to a ream, 10 reams to a box.
mﬂumprlhtn;iui Procureameant Guidelines (CPG) Compliant
oyl | (CAddto Cont )

Mote: To view another contractor's description, dick the contrackor's name,

@' GSA Global O COMPLETE C_,:' LUCILLE MALD
S mntrarine Supply [¥. 54 PACKAGING & SHIPPING coppoRATION
(strategic SUPPL
sourcing)
2-7 Days Dely 5 days 1 da
Deli ¢
e (Conus)
unit Price $36.89 £4.26 $4.31
Unit BEX 10 EM R RM
Waight 2270.,000 LB
Manufacturer MIA 1P EXP/ CORPORATE
EXPRESS
HMir.Part 7930°01-334= | 2347517 EXPE514RCY
Number 7817

G COMPLETE
PACKAGING & SHIPPING
SUPPL

5 days

$£35.00

Discounts:

1=-29 $35.00

30 - 89 $33.00

30 - 149 $30.00

150 - 329 $27.99

330 - 599 $£27.00

B00 - 99999999 26,00

B¥

1P

FS14WHTCP 8 1/2 ¥ 14

C‘ COMPLETE
PACKAGING & SHIPPING
SUPPL

5 days

$35.00

Discounts:

1 =29 $£35,.00

30 - 89 $33.00

20 - 149 §30,00

150 - 329 §27.99

330 - 599 §27.00

&00 - 99999993 $26.00

BX

Ip

334-7817

O HPEDX DIV OF
INTERMATIOMAL PAPER

5 days

$63.60

Discounts:

1-9 463,60

10 - 29 $40.75

30 - 89 $36.50

90 - 149 $33.50

150 - 329 $£30.00

330 - 599 £29.35

600 - 39999399 28,65

B¥
e3.e00 LB

FORT JAMES
CORPORATION

051271

~
L/ HPEDX DIV OF
INTERMATIOMNAL PARPER

5 days

£63.60

Digcounts:

1-9 63,60

10 - 29 $40.75

30 - 89 §36.50

a0 - 149 $33.50

150 - 329 $30.00

330 - 599 4$29.35

600 - 39993399 $28, 65

BX
63 600 LB

GEODRGIA PACIFIC
CORPORATION

226001

C’ XPEDX DIV OF
INTERMATIOMAL PAPER

5 days

$63.60

Discounts:
1-9$62.60

10 - 25 $40.75

30 - 89 $36.50

a0 - 149 $33,50

150 - 329 $30.00

330 - 599 £29.35

600 - 999993999 §28,65

BY
63,600 LB

IMTERMATIOMAL PARPER

26704




Section 4: Cart & Checkout

* Shopping Cart
e Checkout
 Order Confirmation




Shopping cart Lagin

A . . _
G 51-\ contaings 2 item(s) §48.85 Register

Home What's New e-Buy e-Library Customer Assistance Profile Parked Carts Order Status,History

New search: in | All Catagories EI LT advanced

Ymr Current Shopping Cart

i_» Continue Shopping |

{»Update Cart ] (#ParkCart (b Checkout

Motes ME M/ BIfr. Part Mo, ity Unit Price Total Price

TE3I0-01-334-T817
In Stock
Copier Paper i 1 $£36.89 By £36.89
Wendor: G5A R e EEGLE
UMNYVEEE22
_ Direct Delivery £5.98 Ea
3=1 HOLE PUNCH 7 days 2 [radiiea prica] $11.96 ]

Vendor: GEMERIC, IMC
Cart Total: £48.85

Shopping Cart Notes

Remaving Ibems
- Enter "0" in the Gty box for the terms you want to rermove and cick "Update Cak",

Changing the Unit Price

= Custormers are encouraged to negotiate a lower price with MAS contractors (if the
valurme warrants), To reduce the onit price, click [reduce price], You will be azked to
provide an authorization,

Payrment Methods
= 3%h ddvantage accepts the Sovernement Purchase Card or &S/ Doliil, Restrickions
may apply

Shipping

- Shipping is indudad on all prices except whan "FOB Srigin'

= Orders may be shipped to any valid post office sddress, as well as APO/FPO or foreign
addresses, Additional instructions will follow in Sheckout,

Saving your Shopping Cart

- If you would like to save your cart for latar or forward your cart to somaons, click tha
"Park Cark" butkan,

- Pleaze note that prces are subject to change, and may be different when retriaved.



i Shopping cart Logouk
W YNAdvantage!

containg 2 temis) $156.49

Home What's New e-Buy e-Library Customer Assistance Profile Parked Carts Order Status/History

New search: in | All Categories ~ | IGEZEIEd advanced
C.Fm kout - Select Method of Payment

Instructions: The following payment methods are associated with your membership. You may enter any necessary changes and click
'Update' to save. If you have a Purchase Card, make sure the expiration date is valid.

Mote: The billing option for purchaze card iz offered for purchazes of G3A MSHz only (not available for itern: authorized/billed by & contractor). COn your card staterment,
these purchases can appear as individual lines or can be consolidated, If you elect consolidated billing, and need to view a breakdown of this consalidated line when

raconcling your statermant, you may login to 58 Advantage, dick on vYour Ordars than dicdk on "Reconcdla cradit card statemant”, Follow the instruckions on tha scraan
ko obtain & breskdown of the conzolidsted line.

(¥ Update | (»Back | (» Submit- Continue

=

Purchase Card

pg::ﬁfm Card Number tard Holder Name Expiration Date Billing Option Def Delete
O W BN = W H = WM = 55 EE Joe R. Smith May E 12006 E| Consolidated Billing E| O O
® KM KM= M = 13 = 0000 Joe R. Smith Jan 1| 2007 i| Line item Billing 1| ® O
9] Select- 1] -Select- ﬂ -Select- ﬂ &)

DoDAAC/AAC

p::ll‘l‘a'lztﬂt CoDAAL S AAC Password Dafault Delets
O DEMO K (&) |
O O

Apply for an AAC  Apply for & Password



Shopping cart Logoult

R
GSAN: d\-"ﬂﬂfager contains 2 item(s) $156.49

Home What's New e-Buy e-Library Customer Assistance Profile Parked Carts Order Status/History

Chm'knm - Select Shipping Address

Instructions: Please enter a Shipping Address and the Individual Receiving Shipment.

(»Back | {'» Submit- Continue !

() Adington Individual Receiving Shiprnent
GEMERAL SERVICES ADMINISTRATION Hame!
FEDERAL SUPPLY SERWICE - FC5S RM 701 h
1541 JEFF-DAVIS HEWY. CM BLDG, #4 Fhone: commercial, no alphas
ARLINGTOMN, V& 22202 E-rnails
(* Adington-New Individual Receiving Shipment
GEMERAL SERVICES ADMINISTRATION Hare: Joe Smith
FED. SUPBLY SERVICE
1901 S. BELL STREET , CMALL BLDG #4 i 703-B55-5555 commerdal, no alphas
ARLINGTON, VA 22202 el |joe.smith@gsa.gov

Create a Mew Address



A L~ Shopping cart Logout
G S.l-'\ a dvanfage! containg 2 ibenn
Home What's New e-Buy e-Library Customer Assistance Profile Parked Carts Order Stabus History
me'k::m - Review
Instructions:
1. Review the details of your order.

2 IMake any necessary changes using the links provided below,
3. Click Process COrders" only once to submit your orders,

* Required fisld 'ih Back to Cart :,I I b Park Cart | I:j Process Order )
Payment Information Shipping Address(es):
Card # weer-mexx-wxxn-11349 Address 1
ey - GEMERAL SERVICES ADMINISTRATION Individua! Raceiving § +
EHFI. Date: Jan Vl 2007 | » FED, SUPPLY SERVICE Joa Smith
— - 1901 S, BELL STREET 703-555-5555
# Change Payment Information ARLINGTON, V&, 27202 o S—
Customer Information b Add/Salact Naw Address

Jos Smith

703=555-5555
joe.gmithi@gza, gov

General Services Administration

P Change Custormer Inform ation

GSA Requisitions

Uze the "Motes" field to indude any mark-for, specal markings, or delivery instructions for this ikem, If requesting inside delivery, pleasze state "inzide delivery” and provide & contack narme, phone and room numiber.

Emergency Support: |nfa s

ship

NEH Qty Tatal Price Address

MWotes

7330-00-333-3333 2 $135.28 o JOE SMITH 703-555-5555
Bond Papar [change)

Purchase QOrder 1

Contractor: Purchase Order Mo, Requisitiorn/Refarence Mo, Emargency Support:
Coalar T E NGAKTOZ173M n/a v
Dealer :
GENERIC INC,

3333 W 21RD AVEMUE

JACKSONVILLE, FL

P Changa Daalar

Appropriation Data Dalivar on or bafora

2006 [v|

Dealivary Time
Z days Jan _V] 12 .\I’l

FOB PO Mote
Mo

Shi
Mifr. Part Mo Gty Unit Price Total Price b
Address

26038-RIV-D0OF 34 1
S APER 1 112,47 $112.47 [changal



T - ———— Shoppir Logout
GSEH 4 dvantage.” ._|_|||I_.::" 0 itern(=) $0.00

Home What"s New e-Buy e-Library Customer Assistance Profile Parked Carts Drder Status,History

Om‘er Confirmation

Thank you for shopping GSA Advantage! an e-mail confirmation was sent to joe.smith@gsa.gov on Jan 12, 2006. You may also print a copy of your Purchase Order(s) by clicking the
"Wigw,Print PO" button,

Session Mo.: 370000 Date:lan 12, 2005
Crder Total: $48.85 Ordering Officer: Joe Smith

GSA Orders: The following item{s) have been successfully received by GS4 and are scheduled to be delivered in the timeframes shown, To obtain order status on an item, click
on "Order Status/History" from the GSA Advantage! Main Menu,

7530-01-334-7817
GYBMOD160128271 CaEier FPaper

2-7 days CONUS 1 $36.89 BX $£36.89 1

Purchase Orders: The following itemis) will be shipped and billed directly by the Contractor. To obtain order status, call the contractor directly using the telephone number
displayed.

e T N N S T N
NGAKTD3314N il

Tor 8 Sons Inc. (a) 00786

455-555-5555 HOLE PUNCH = GEEL F sz
PO Total: $11.96

(» View/Print PO

Shipp ddressies): Symbaols

Addras Individual Racaiving Shiprmant EE - comprehensive Procurement Guidelines (SPG) Compliant
GENERALJEMRVICES ADMINISTRATION  703-555-5555

FED, SU SERVICE joe, smithi@gsa, gov

1901 5, L STREET , CMALL BLDG #4
ARLINGTEE. VA, 22202

dlogoff | (p Continue Shopping |




Section 5: Order History & Order
Status

* Order History
e Order Status




w hopping car Do
GSAT: dl’anfagﬁf ._f..l_.,T-_.. _J |_-=.t.|_;._| $247.75 L l

Home What's New e-Buy e-Library Customer Assistance Profile Parked Carks Order Status, History

What are you looking for? Welcome Joe Smith Requi ition Status
Enter keywords, part#/HSH, rmanufacturer, F{JH!' Recent Orders NSN uick Order
e Sezzion & D ate Tatal

1207038 01/10/06 t156.49 AL
Look in... 1905254 01/23/06 £344 40 b Passwilrd assistance
All Categories lﬂ 1204434 01/30/06 £156.40 ;t::l:rg?du I get order
Advanced Search | Find Jt! ] e » About overseas
' ordering
Browse By Category

P How do | obtamn a

ORDER STATUS GSA Supply Catalog?

T Howdol get the
slalius L_r,||'_rn_}' order?

® Building & Industrial

® Furniture & Furnishings
® Hospitality, Cleaning, & Chemicals .‘[‘.L
® IT Solutions & Electronics

® Lsboratory, Scientific, & Medical mlf}’

» Law Enforcement, Fire, & Security Need a quote? Let e-

P office Salutions N{‘H'H and Information Buy help you prepare
and process all your

- 3 T

» Recreation & Apparel . ?h'g'pm% HerrnES et the Best Pri Requests for Quotes

P Services ind out How to Get the Best Price (REQS).

P Upcoming Change to G54 Advantage Learn mare

F Mew 2006 Calendars

Yiew our Tutorial...

b Tools, Hardware, & Machinery
® vehicles & Watercraft

Special Categories

» Environmental
® woD Program
® Disaster Relief




Shopping cart Logoiuk

A
G 5.‘-\ contains O iern(=) $0.00

Home What's New e-Huy e-Library Customer Assistance Prafile Parked Carts Order Stabus, History

Mew search: in | All Categories E@ Advanced

Onh'r History, Status, Cancellation, and Re-ordering

‘ * Vigw all your GSA Advantage! Orders (€

¥ Yiew a Specific Order

[Erter & Purchase Order #, Reguisition #, or a Session #)

* Wiew Your Orders by Date range: [Jan |ﬂ 9 ﬂ 2'3':'31|1thru|JE"" :l 4 ﬂ 06 1|

Do you need to Reconcile a credit card statement?



Shopping cart Logout

contains 0 item(s) $0.00

Home What's New e-Buy e-Library Customer Assistance Profile Parked Carts Order Status/History

New search:| in [All Categories =l Advanced

Om’er History - Summary

The following table summarizes your orders in GSA Advantage!. Select the "Session Number" to view your order.

Session Number Order Date Order Total
1208430 02/06/06 $56.00 _
1208438 02/06/06 5353.70
1208437 02/06/06 %06.12




i, o shopping cart Logout
YN Advantage! s b

contains 0 item(s) $0.00
e-library Customer Assistance  Profile Parked Carts

Home What's New e-Buy Order Status/History

in Iﬁ.ll Categories j Advanced

Onie'r History, Status, Cancellation, and Re-ordering

Mew search:l

* Click item Status for detailed status information.
* Click Requisition #to report a GSA NSN problem.
* Important information about cancellations.

Session Date: 02/06/06 Session #: 1208439 Session Total:$56.00
PO #: FGAKT06178F

Vendor: Scissors, Inc 877-234-453

i i Submit |
& View/Print PO

N : . Deliv  Ship Status Mode of .
Reorder Item = Oty Price Total Days To Status Oty Shipmant Tracking # Cancel
|7 283003 25 $2.24 $36.00 30days 1 Posted r
ELUNT TIF SCISSORS E4 0z/06/06
FO Totzl: $56.00

Shipping Addressies):
Address :1
ESA Individual Receiving Shipment
201 NORTH MONROE STREET Joseph Castle
Arlington, VA 22201 7036052504

joseph.castle@gsa.gov



Contacts

e-Buy Hotline: (877) 472-3777 Option 2

e-Buy e-mail: gsa.advantage@gsa.gov

e-Tools website: www.gsa.gov/powerup
» Tutorials

* Presentations
e Brochures



